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APPLICATION FOR LEAVE OF ABSENCE FROM SCHOOL 

It is necessary for the approval of the School Governors to be obtained for a child's 
absence from school before leave of absence commences. 

The parent or guardian is requested to complete this form and forward it, four weeks 
before the proposed period of absence, to the Headteacher. 

 
 Each application will be considered individually. The school does not operate 

a ‘blanket approval’ policy for requests.
 Leave will not be authorised during the time when national testing is being 

undertaken or at the beginning of the new academic year in September.

 It is the parents’ responsibility to ensure that they have received notification in 
writing of their request from the office.

 

 

Please click here or scan on the QR code below to request any leave of absence. 
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Being late adds up to a loss of learning 

 If you are 5 minutes late every day that adds up to over 3 days lost each year. 

 15 minutes late is the same as being absent for 2 weeks a year. 
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